DIRECTOR OF LEGISLATIVE AND COURT SERVICES
(CITY CLERK)

Choose Barrie

The City of Barrie is a vibrant, progressive and growing community with deep connections to our heritage, to
nature and to the opportunities surrounding us. Our community values quality of life; the ability to play year-
round with 300 hectares of park space, our beautiful waterfront, our lively downtown core and the nearby hills,
wetlands and forests. We also value connections; to our neighbours and the community, to our road and rail
network, and to the opportunity Barrie provides to enjoy life.

Everything Barrie has to offer, from the water we drink to the roads we travel on, has one thing in common -
municipal workers. Joining a municipality is one of the most rewarding, engaging and exciting careers you could
choose. It is a career you can take pride in knowing that every day you make a positive impact on an entire
community. We are one team, with one goal and we all work together to continue making our community great.

The Opportunity

The Director of Legislative and Court Services/City Clerk is responsible for the strategic, financial and
operational leadership of a department responsible for an $11 million annual budget with 80 union and non-
union staff. The Legislative and Court Services Department is comprised of three branches; Legislative
Services (which includes Council Secretariat, Corporate Mail and Print Services, Vital Statistics and Access and
Privacy Services), Court Services (which is responsible for the administration of justice within two court service
areas in compliance with the Provincial Offences Act, the Memorandum of Understanding and Inter-municipal
Service Agreements) and Enforcement Services which is responsible for administering and enforcing several
municipal by-laws including but not limited to regulations related to the parking of vehicles, pet controls, property
maintenance, business licensing, and sign placement).

In addition to overseeing these services, key responsibilities include executing the statutory duties of a
Municipal Clerk, acting as "Head" under MFIPPA (FOI) legislation, and for conducting municipal elections/by-
elections. The City Clerk is the Corporate Secretary appointed statutorily as the persona designate in
discharging the duties of corporate office. The actions of the City Clerk in the execution of his/her duties bind the
Corporation.

The Application Process

Please submit your resume electronically by quoting file # E-17-35 Director of Legislative and Court Services
(City Clerk) in the subject line (MS Word or pdf format only) to email hire.me@barrie.ca by Sunday, November
12, 2017.

For full details regarding this position, please visit our website at www.barrie.ca/JobOpps.

The City of Barrie is an equal opportunity employer and we will accommodate the needs of applicants under the Ontario Human Rights
Code and the Accessibility for Ontarians with Disabilities Act (AODA) throughout all stages of the recruitment and selection process.

Personal information collected will be used in accordance with the Municipal Freedom of Information and Protection of Privacy Act (MFIPPA)
for the purpose of candidate selection.

Disclaimer: The job posting has been designed to indicate the general nature and essential duties and responsibilities of work performed by
employees within this job title. It may not contain a comprehensive inventory of all duties and responsibilities required of employees to do
this job. For full position details, please request a copy of the Job Description by emailing hire. me@barrie.ca

We thank all applicants and advise that only those selected for an interview will be contacted.
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